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Why?

« Can explain or show an idea,

method or procedure

* Accentuates important points

Presentation Media

 Whiteboards & Chalkboards
» Posters & Display Boards

* Flipcharts

 Overhead Transparencies

* Videos

« Computer Slide Shows
 PowerPoint Presentations




Presentation Do’s & Don’ts

Be familiar with your equipment

Practice

Set up in ahead of time

Only Semi Darken Room

— Too dark is uncomfortable
Get Their Attention!

Presentation Do’s & Don’ts

« Always Face the Audience not the
Screen
— Keep eye contact them
— Interact with them

 Don’t be a Pillar
— Move around, get away from the podium

— Be careful to not block their view




Presentation Do’s & Don’ts

 Must be large enough to be clearly seen
« Highlight Main Points — Don’t get wordy
 Sounds? Must be easily heard

* Information should be Pertinent

Starfish Have No Brains




CSl - Training Technology

» White Boards & Chalk Boards

»EXist in most classrooms

» Make sure ahead

»0Only need chalk or
markets

»Best in small groups

CSI - Training Technology

» Posters & Display Boards
— Low Tech & Inexpensive
— Multiple sources
— Use felt or other materials
— Best for fixed Displays
— Great for announcements

— Great for Duty Rosters




CSl - Training Technology

* Flip Charts

— Low Tech but Inexpensive

¥

— Readily Available

— Best in small groups

— Easy to change on the Fly
— Use wide-tipped markers

CSI - Training Technology

."
* Flip Charts ,
— Good for Brain Storming
— Good for planning

— Don'’t get too fancy or overly
complex

— Post-it Flipcharts

— Post-it notes for ideas




CSI - Training Technology

 Overhead Transparencies

— Easy to make

* Print from Computer (Word or
PowerPoint)

» Copy from handouts
— Readily Available Equipment

— Can be written on for
demonstration purposes

— Excellent backup for a
PowerPoint presentation

CSI - Training Technology

* Video / slides
— Must be done in Advance
— Requires outside processing
— Expensive to make
— Usually supplied by Organization

— Readily Available Equipment to
show

— Know your video and cue the
tapes in advance when possible




CSl - Training Technology

« Computer Slide Shows

— Must be done in Advance

— Copy Digital photos to Computer

— Built in slide show
* WinXP
* Vista

— Easy to modify

— Can add music

— Good for unattended presentations

CSI - Training Technology

« Computer Presentations

— Flexible

» Can incorporate multiple
formats
— Easy to make handouts and
Overheads for backup

» Can display on multiple
screens
— Can incorporate the video
directly

* No need for a separate
projector




CSl - Training Technology

« Computer Presentations
— Easy to share the presentation

— Easy to modify someone else’s
presentation

— Requires computer knowledge

— Equipment more Expensive

» Laptops and projectors are
becoming common

* Newer Laptops include DVD
drives for video

Computer

Presentations
SPECIAL EFFECTS




Use Clip Art for Effect

DESIGN #4

* Internet
* Digital photos
» Graphics packages

Computer Presentations

* Pictures of I
events can add ' |
additional
interest

TDC 2001 —
Diane the
storyteller
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Presentation Graphics

Animation

CAMP LONG LAKE
Potawatomi Area Council

» Golf Merit Badge

Two days will be spent at a
local golf course in addition
to club work with wiffle balls
in camp. You must have
your own clubs.

» Approximately $15 cost.
e Adults also welcome

11



Charts & Graphs

O Sunset Waters
B Fox River

B Glacier Hills

O Southern Trails

1st Qtr 2nd Qtr 3rd Qtr 4th Qtr

Organization Charts

Dan Sciuiti
District Training Chair

 ——

Mary Pace Dean Danner Liz Danner
NLE Trainer CLS Trainer CSI Trainer
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Skill Training Presentations

Show examples of
work to be done

Read it from the Rear

» Bigger is Better (32
— 20 point font at least (2s)
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What to put on your slides?

« Don't put everything on the slide

— Stick to the highlights & main points

* The more information on the slide — the more
people read the slide rather than listen to what
you are saying

— Too many levels gets hard to read

 Stick to main “bullet” points

What it shouldn’t be!

Real Life

’ g‘ CUNOERSTOOD XJUST BECAUSE You
B TR S TUEE CAN AMare a4 CHART

BeFore HEe PUT Do€sSNT AMEAN
HAT THING UP You sHouLD,

~ Another PowerPointless presentation.
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Too Much - Too Small

Question

} Marketing HaHa's

¥ Motivational Quote

IGeaturelAlticle]

How Does Spam Affect Legitimate
Newsletters?

‘With spam flooding inboxes, leam these tips to
get your customers ta read your newsletter and
2woid the trash bin. Read on to leam more

Read mare

Getting the News Qut

Searching for ways to raduce the hassles of
news|etter production Read on fortips and
salutions

Read mare

eMarketing, )
wlipaofgthesMonth, -

Delivery formatt w

Mativationalk@lete,

“Motivation is the art of getting people to
do what you want them to do because
they want to do it."

- Dwight D. Eisenhower

Why is it so important to examine
newsletter reports on views and
clicks?

Your peers in the print and braadcast industry may
look down their noses atyou. After all, editing an
enewsletter isn't the mast glamaraus job in the
businass.

et you can do something they can only dream o,
Something they spend hundreds of millions of
dollars on and can't come slose to achieving the
results you can.

Do you knaow wh at that i? Click HERE to find out

Resd more

Mapping an emarketing strategy
to reach customers worldwide
Intermap Technalogies, a Denverbased firm
that matkets digital, topographic maps of the
earth's surface, is constantly expanding its
product line. Read o to leam how they do it.

Read maore,

Merteting Hake's

Read it from the Rear

» Bigger is Better (32

— 20 point font at least (2s)

 Use clean fonts

— Fancy fonts are cute but

hard to read

— Special fonts ok if they
fit the situation and are

easy to read
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TROOP 4 JANUARY QUTING

TROOP 4 January
ouling
Downbhill skiing
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Read it from the Rear

* Bigger is Better (32
— 20 point font at least (2s)
» Use clean fonts

— Fancy fonts are cute but
hard to read

« Watch your colors

— What is good on the
computer may not be
visible on the projector

Things to know about Color

» Colors don't always work well together

— Even some of the pre-designed templates
have colors that aren’t always easy to see

» Colors can change from your computer to
the screen

» Colors can change from one room to the
next

— Preview your slides in the room where you
are going to be giving your presentation
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TROOP 4 January
outing

Downhill skiing
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Read it from the Rear

* Bigger is Better (32
— 20 point font at least (2s)
* Use clean fonts

— Fancy fonts are cute but
hard to read

* Watch your colors

— What is good on the
computer may not be
visible on the screen

» Beware of Backgrounds

-

s This slide is distracting
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Things to know about

“pizzazz”
» Too much isn’t always a good thing p
» The more “stuff’ the longer to display (

~

A

TDC — Training Technology

Know your Equipment

— Test it ahead!

— See how it looks and works
Have Spare Bulbs

— Only change before meeting
unless it is a quick change

If it doesn’t work — Plan B

— Have a back up plan
— DO NOT TRY TO FIXIT

Make it Fun for Everyone
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Building a PowerPoint
Presentation

AutoContent Wizard

AutoContent Wizard - [Training] E]

Select the type of presentation you'rs gaing to give

al Generic
= Recommending a Strategy
General Communicating Bad News
Training
Corporate Brainstorming Session
| |Certificate
Projects

Sales | Marketing

Carnegie Coach

Add... Remove

Cancel ‘ " Back I

et = | Einish |
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Microsoft PowerPoint - [Presentation3]

[BE |

@ Fle Edt Vew Iwet Fomat Iook  SideShow  Window  Help
DR R Y B s

TresNewRoman - 24 - B I U

Mt Ean o@D B,

SR A - | (A esan Thiewside

Outline *{_Sldes x P (R} ' i il 1o 0 ' 1 [REEET- R 3 [T

'
Elizabeth Danner

2 Introduction
+ Define the subject matter B
+ State what the audience will lzarm n this session

« Find out any relevant background and interest of the B
audience

[T Agenda i

+ List the topics o be covered 4

« List the times allotted to each &

41| Overview :
+ Give the big picture of the subject = B
 Explai how al he inclvisual topes it ogether Elizabeth Danner
5[] Vocabulary
« Glossary of tarms
« Define the terms s used in this subject
« || Topic One
+ Explain details
+ Give an example
+ Exercise o reinforce learning
7] Topic Two
« Explain details
« Give an example
+ Exercice 1o reinforce learning
[ Summary ~
+ State what has been learned 3
+ Define ways to apply training 4
+ Request feedback of raining session
4[| where to Get More Information -
« Other training sessions
- List ks, artickes, elerianic sources .
+ Cansulting services, other saurces

Click to add notes

H=w
brawe | agoshapsss N W OOE M BE| &40 A

siide 1 0F g Training

- X

P

Design Templates

» Pre-loaded color & background
schemes

» Use as-is or customize them
» Apply to one slide or all slides

@ slide Design
Design Templates
Color Schemes

¢ Animation Schemes

Apply a design

Available For Use

L

Paste

< @

Rulsr

Grid and Guides. .

Slide Design. .. N

[ &

Slide Layout...
Backaround...

5 slids Transition...

G, Browse..
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Slide Layouts

 Slide formatting

» Keep slides looking consistent

@ Slide Layout v X

Apply slide layout:

Text Layouts

[ Paste
v | Ruler
Grid and Guides. ..
& Slide Design...
E; Slide Layaut...
Background. .. :
[z¢ Slide Transition...

¥ Show when inserting new slides

Slide Master

» Template for all slides in the presentation
» Changes here affect all slides

| Microsoft PowerPoint - [Presentationd]

B Fle Edit | view | Insert  Format  Tools  SlideShow  indow  Help

D= M eE
sl
Outline * Slidk &
1
=
-
5

[uormal B
Slide Sorter
Slide Show FS

Mokes Page

ol O BA
== Ay
L T

Master 3
Color/Grayscale 3

Task Pane

Slide Master
Handout Master i

hokes Masher

Taoolbars 3
Ruler
Grid and Guides. .

Header and Footer...

Zoom...
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Click to edit Master title style

» Click to edit Master text styles

— Second level

 Third level
— Fourth level
» Fifth level

«ateftime> «footer

Clip Art

* Add “fun” to the slide

\\\\\\\\\\\
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Custom Animation

« Bring in text one line at a time
» Hide parts of the slide for later

viewing

%

Cuk

Copy

Paste

Save as Pickure..,

Edit Tzt

Eonk...

Bullets and Mumbering...
Grouping

Order

Set AutoShape Defaulks

Cuskom Anirmation. .. }

Farmat Placeholder...

@ Custom Animation -

Add Effect +

Sefect an efement of the site,
then afck At Séect”to 5o
anmation.

4 +
> EJ slide show

¥ autoPreview

Slide Transitions

« Moving from one slide to the next

« Simple translations are
sometimes better

“« slide Transition 5

Apply to selected slides:

Blinds Horizantal
Blinds vertical

Box In

Box Cut
Checkerboard Across
Checkerboard Down
Comb Horizantal
Comb Yertical
Cover Down

Cover Left

Cover Right

Cover Up

Cover Left-Down
Cover Left-Up
Cover Right-Down
Cowver Right-Up

cut

Cut Through Black
Dissalve

Fade Smoothly
Fade Through Black.
Newsflash

Push Down

Fush Left

Push Right

Push Up

Random Bars Horizontal

Mo Transitian -~

Modify transition

Speed: [Fast |~

Sound: [No Sound] =|

=
Advance slide

¥ on mouse click

[ Automatically after

Apply to All Slides
» ET slide show

[V AutoPreview
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Computer

Presentations
Exercise

» For your group make one or two slides
that will tell about your training group

Computer
Presentations

Now time  you
creative.

Thank you!
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